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0 3a1IHTe NEePCOHATBHBIX IAHHBIX PA0OTHHKOB
MBIOY «/lerckuii cax Ne 12»

1. O0muHe moJI0sKeHUs
1.1 Hacrosmee IlonoxeHue O 3amurTe IEPCOHAIBHBIX JIAHHBIX pabOTHAKOB JIOLIKOJIBHOTO

00pasoBaTeIbHOTO yUpexkIeHHs (Hanee — TTonoskerne) pa3paboTaHO B COOTBETCTBHHU CO CTaTheil 24
Konctntymuu  Poceniickoii  demepauun, TpynoseiM  KoziekcoM  Poccufickoi Deneparmn,
DesepanbHbIME 3akoHaMy 0T 27 uioist 2006 roxa Ne 149-®3 «O6 unpopmarmu, HHHOPMATHOHHBIX
TEXHOJOTHAX | 0 3AN[HTe HH(OPMALHIY ¢ H3MeHeHmaMH 0T 29 siekabps 2020 roja, ot 27 Hionis 2006
roma Ne 152-®3 «O mnepcoHaIbHBIX JaHHBIX» € H3MCHEHHAMH OT 30 nexabps 2020 roxa,
Iocranosnennem IlpasutensctBa Poccmiickoii  Pexepanun 0T 21.03.2012 Ne 211 «O6
YTBEp)KICHHH TIEPEUHs Mep, HANpaBICHHBIX Ha 00ECIEYCHHE BHINOIHCHHA 00s13aHHOCTEH,
npexycMotpenabx DesepanbHbiM 3ak0HOM «O IMEpCOHATBHBIX JAHHBIX) (c u3MeHeHHAMH Ha 15
anpens 2019 rona), ®exepatbubiv 3akoHOM Ne 273-@3 ot 29.12.2012 «O6 oOpa3oBaHUH B
Poccniickoii dezeparim» ¢ usMenenusmu ot 8 nexadps 2020 roxa.

1.2. Jlannoe ITonosxenue pazpaGoTaHo ¢ LEJIBbI0 00€CIeYeHHs 3alIUTEl IPaB 1 ¢B00OO/ YeJlOBEKa U
rpakJIaHHHA NpH 0OpabOTKe €ero NEpCOHATBHBIX JAHHBIX, B TOM WYHC/IE 3AlUTHI IpaB Ha
HETPHKOCHOBEHHOCTh YACTHOI JKH3HH, JHYHYIO H CEMEHHYIO TaiHy pabOTHHKOB JOIIKOJIBHOIO
00pa30BaTELHOTO  YUPEXKICHHS OT HECAHKIMOHHPOBAHHOTO JIOCTYNA, HENpPaBOMEPHOrO KX
HCIIO0JIb30BAHHS HJTH YTPAThI.

1.3. Jlannoe IlosiokeHHe yCTaHABIMBAET OCHOBHbIC MOHSATHS H COCTAaB IEPCOHATBHBIX TaHHBIX
paboTHukoB B JIOY, perynupyeT OTHOLICHHUS, CBA3AHHBIC C 00paboTKON NepCOHAIBHBIX JaHHBIX
paGOTHHKOB M TapaHTHH KOH(QMJECHIHATPHOCTH CBEACHHH O pabOTHHKE, IPEIOCTaBICHHBIX
paGoTHHKOM pabOTOAATENIO, YCTAHABIMBACT OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI, HMEIOIIMX
JOCTY K TepCcOHaIbHBIM JaHHbIM pabotnukoB JIOY, ompenenser mpasa u 00S3aHHOCTH
paGOTHHKOB 1O 3aUMTE NEPCOHATBHBIX JAHHBIX, @ TaKKe OOA3aHHOCTH COTPYAHHKOB IIO
00ecreye IO JJOCTOBEPHOCTH EPCOHAIBHBIX JTaHHBIX.

1.4. Ilepconanshvre Oanuvle — 0O HH(pOpMaLHs, OTHOCAMAACA K MPAMO HIH KOCBEHHO
onpe/ie/IeHHOMY HIIH OTIpesieNieMoMy (pu3H4ecKoMy JHIY (CyOBEKTy IIEPCOHANBHBIX JIAHHBIX).

1.5. Onepamop — TOCYIapCTBEHHBIH OpraH, MYHHLMIAIBHBIA OpraH, MOPHIHYECKOE HIH
(hu3MuecKOE JIMII0, CAMOCTOATENBHO HIIH COBMECTHO C JPYTHMH JIMLIAMH OPraHH3YIOHE H (nm)
oCyIecTBIIOIIHEe 00pabOTKy MEPCOHATBHBIX JaHHBIX, a TAKKE ONpEeeISIOmHUe Le/H 00paboTku
NepCOHAMBHBIX JaHHBIX, COCTaB TMEPCOHAIBHBIX JAHHBIX, MOMMEKAIMX 00paboTke, ACHCTBHS
(omepaiun), COBepLIaeMble ¢ IEPCOHATBHBIMHU JaAHHBIMH.

1.6. Obpabomka nepcoHaIbHbIX oannblx — oOoe JeiicTBue (omepanusi) WIH COBOKYIHOCTD
neiicTBHii (omepamuii), COBEPIIAEMBIX C HCIOIB30BAHHEM CPEJICTB aBTOMATH3ALMH HIIH 0e3




piioyas  cOop, 3amHCh,
Hue), M3BJICUCHHC,
o6e3nMYuBaHue,

¢rB C TNEPCOHAIBHBIMU JIAHHBIMH,

CHCTeMATH3AIMIO, HAKOT/ICHHE, XPaHEHHE, YTOUHeHHe (OOHOBIeHHE, H3MCHE
HCTIONB30BaHHe, Tepefady (pacHpOCTPaHCHHE, TPEOCTaBIeHHE, JIOCTYTI),
GlI0KHpOBAHHE, yAICHHE, YHHUTOKEHHE EPCOHATBHBIX TAHHEIX.

1.7. Aemomamuzuposannan o6pabomra nePcoOHAIbHbIX OaHHb

JQHHBIX ¢ TOMOIIBIO CPEJICTB BBIYHCIHTEILHOH TEXHUKH. e
1.8. Pacnpocmpanenue nepconanbHylx OQHHIX — JICHCTBHAL, HarmpaBJieHHbIE Ha PacKp

HUCIIOJIb30BaHUsA TaKuX Cpel

1x — 06paboTka MmepcoHATbHBIX

NepCOHABHBIX JIaHHBIX HEONPEICICHHOMY KpYyTy JHIl. e
1.9. Ipedocmasnenue nepcoHanbHblx OMHHHIX — JCHCTBHA, HANpPABICHHBIC Ha packp
TePCOHANBHBIX IAHHBIX ONPE/IETEHHOMY JIAILY HJIH OTIPE/EICHHOMY KpyTy JIALL. p
1.10. Bnroxkuposanue mnepcoHanbHblX OGHHBIX — BPEMEHHOE INPCKPAIICHHE 06paboTKH
TIepCOHATBHBIX JaHHBIX (32 HCKIIOUEHHEM CIIy4acB, €CIH o6paboTka HeoOXoaUMa Ul yTOUHEHHA

NepPCOHATBHBIX JaHHBIX).
1.11. Yuuumosicenue nepcoHanbHulx OAGHHbIX — JEUCTBUS, B PE3yJIbTaTe KOTOPBIX CTaHOBHUTCS

HEBO3MOXKHBIM BOCCTAHOBHTB COJIEp)KaHHE MEPCOHAIBHBIX NaHHBIX B HHPOPMALHOHHOM CHCTEME
NepCOHANBHBIX JAHHBIX H (MITH) B pe3y/bTare KOTOPHIX YHHUTOXKAIOTCS MaTePHATbHBIC HOCHTEIH
HePCOHATBHBIX JAHHBIX.

1.12. Obesnuuusanue nepconansHvIx OAHHLIX — JCHCTBHSA, B Pe3yJbTaTe KOTOPBIX CTAHOBUTCH
HEBO3MOXKHBIM 0€3 HMCIIOIB30BaHHs JONOIHATENFHOM HHPOPMAIMK ONIPEACTUTh IPUHAIICKHOCTD
HEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHATBHBIX TaHHBIX.

1.13. Hugpopmayuonnas cucmema nepcoHanbHyix OAHHbIX — COBOKYITHOCTH COACPKAIINXCA B
6a3ax MaHHBIX MEPCOHANBHBIX JAHHBIX H 0OecCmeuMBAIOIMX HX 06paGoTKYy HH(OPMAIMOHHBIX

TEXHOJIOTHH U TEXHHYECKHX CPEICTB.
1.14. Obweoocmynnsie dannvie — cpeienys 00IIEro XapakTepa U WHasi HH(OpMaIys, JOCTYI K

KOTOPOH HE OrpaHHYEH.
1.15. Ilpu ompemeneHuum oOBbeMa M COJEpKaHHMS [EPCOHAIBHBIX JAaHHBIX PpabOTHHKA

anvunnctpanus JIOY pykosoactsyercs Koumcrutymmeit Poccuiickoit ®enepannn, TpymoBeM
Konexcom, ®eepansHpMu 3aK0HAMH U HACTOSIIHM [1o10KeHHEM.

1.16. K mnepcoHanbHBEIM JaHHEIM pabOTHHMKA, MOMYy4aeMBIM H TOMIEKAIMM XPAaHEHHIO Y
paboTonatens B Mopsike, IPeAyCMOTPEHHOM AEHCTBYIOUIMM 3aKOHOAATENHCTBOM M HACTOSIIHM
IlonoxenueM, OTHOCATCS CIE/yIONIHE CBE/IEHHS, COJEP/KAIIMECS B JIMUHBIX JIeaX paGOTHHKOB:

° IAacIOpTHHIE JaHHbIC paOOTHHKA;

e HWHH;

*  KOIUsI CTPaXxOBOIO CBHJETENBCTBA FOCYJaPCTBEHHOI0 IEHCHOHHOTO CTPAXOBAHHS;

*  KOMHs TOKYMEHTA BOHHCKOTO y4eTa (Ul BOCHHOOOA3aHHBIX M JIHII, TIO/UICXKAIIMX IPU3BIBY
Ha BOEHHYIO CI1yk0y);

* Komus JOKyMeHTa 06 00pa3oBaHMH, KBATH()HKAUNM WM HATHYMH ClENUATBHBIX 3HAHMI
(mpu moctymyieHuH Ha paGoty, TpeOYIOLIYIO CHENMATbHBIX 3HAHMM WIH CIEIHATbHON
MTOJITOTOBKH);

* QHKETHBIC JaHHBIC, 3alOJHCHHBIE DabOTHHKOM IpPH MOCTYIUICHHH Ha pabory wm B
nporecce paboTsl (B TOM 4HCIE — aBTOOHOrpadus, CBENEHUS O CEMEHHOM IOJIOKEHUM
paboTHHKa, IIepeMeHe (paMUIIUH, HATHYHH JeTeil i WK/MBEHIEB);

* JIOKYMEHTBI O BO3PAcTe MAJIOJIETHHX JIETel U MECTe UX 00yUCHHS;

*  JIOKyMEHTBI O COCTOSHHH 370POBBS ACTEH U APYTHX PONCTBEHHUKOB (BKIIOYAS CIIpaBKH 00
HHBAJHHOCTH, O HAIHYHH XPOHHYECKHX 3a00JIeBaHuiA);

*  JIOKYMEHTBI O COCTOSIHHH 3/10POBBsI (CBEJICHUS 06 HHBATHAHOCTH, 0 GEPEMEHHOCTH 1 T4,);

* HHBIC JOKYMEHTBI, KOTOPBIE C YYETOM CHeNM(UKH paGoThl M B COOTBETCTBHH ¢
3aKoHONaTeNbCTBOM Poccmiickoii Dexepaunu TOMKHBL OBITH IpebIBICHHI paboTHHKOM
TpA 3aKITIOYCHHH  TPYOBOrO JOTOBOpAa WM B IEPHOA €ro AeHCTBHS (BKTIOHas
ME/IIMHCKAC  3aKIOYCHHS,  TNPEJBABIACMBIC  PaOOTHMKOM NpPH  MPOXOMKICHWH
0043aTeNIbHBIX NPEeIBAPHTENBHBIX M IEPHOAMYECKUX MEIUIHHCKIX OCMOTpOB);

*  TpYJOBOH JJOTOBOD;




*  3aKII0YEHHME 10 JJAHHBIM IICHX0JIOTHYECKOTO HCCIeA0BaHUS (€CIIH TaKOoe PIMeeTCH),V e
KONUA TIPHKA30B O NpHeME, NepeBOJaX, YBONbHEHHWH, MOBHINEHHH 3apabOTHOH IUIATEL,

NPEMHUPOBAHUH, TOOMIPEHUSIX U B3BICKAaHUIX
* JHMYHas Kaprouka o ¢opme T-2;
*  3asBleHHUs, OOBICHUTEIbHbIE U CTyKEOHbIE 3aIMCKH pabOTHHKA; '
JIOKYMEHTBI O MPOXOJKIEHHH PaOOTHUKOM aTTEeCTALMH, IOBBILICHNS KBATH(UKAIIHH;
MHBIE JIOKYMEHTBI, COJIepKalliie CBeJIeHHs 0 pabOTHHKE, HAX0XKICHUE KOTOPBIX B JTHIHOM
nene  paboTHMKA HEOOXOAMMO JUIA  JOKYMEHTaTbHOro  O(opMIIEHHS  TPYJAOBBIX
NPaBOOTHOIICHHH ¢ pabOTHHKOM (BKJIIOYas IIPUTOBOPHI Cyda O 3ampere 3aHHMaThCA
TeIaroru4ecKoi AesTeIbHOCTBIO HIIH 3aHUMaTh PYKOBOJISIINE JOKHOCTH).
1.17. Pasmemenne Ha oduumaibHOM caiite (ororpapuil paGOTHHKOB, BHJAEO C PabOTHHKaMH
COTPYIHMKH Pa3peIlaloT IyTeM IPe0CTaBIeH s Coracus Ha 00paboTKy epCOHaIbHBIX IaHHBIX B
JIOIIKOJIEHOM 00pa30BaTeTbHOM yUpEsKICHHH. 5
1.18. Ilepconanbuble nanuble paboTaika JIOY ABIAIOTCS KOHpHASHIHATBHON HHpOpMALHEH U HEe
MOTYT OBITh MCIOJIB30BAaHBl COTPYAHMKAMH JOIIKOJBHOrO 00Opa30BaTENBHOrO YUpPEXKAEHHS B

JIMYHBIX LEJIIX.

2. O6mue TpeboBanusi npu 06padoTKe MEPCOHATLHBIX JAHHBIX PAaGOTHHKA M rapaHTHH HX
3aIHTBI
2.1. B mensx obecrievenns mpas M CcBOGOJ uenoBeKa M TIPaKIaHHHA pPaGOTONATENh M €ro
NpCACTAaBATEIM 1IPpH  00paboTKe MNepCOHaNBHBIX JAHHBIX paboTHHKA 00s3aHbl CcOOIIOAATh
cieayromue obume TpeGoBaHus:
2.1.1. O6paboTKa mepcoHaTBHBIX AAHHBIX pabOTHHKA MOXET OCYLIECTBIATHCA HCKIIOUHTEILHO B
LeJIX Obecreyennst coOMOIeHNs 3aK0HOB H HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COACHCTBHS
paboTHHKaM B TpymOycTpoiicTBe, NOJyYeHUH 00pa3oBaHHS M MPOABHKEHHH IO CIIyx0e,
obecrieueHns TIHIHOM Ge30NMacHOCTH PaGOTHHKOB, KOHTPOJISl KOJIMYECTBA ¥ KAYECTBA BBINOJIHAEMON
PaboThI 1 0becreyenHs COXpPaHHOCTH HMYIIIECTBA.
2.1.2. Tlpn onpenenennn o6wvema u conepikanus 00pabaThIBaeMBIX MEPCOHAIBHBIX JIaHHBIX
paboTHHKa paGoTojaTeNns MOMKEH pykoBozcTBoBaThCA 24 cratbeit Konctutymnmeit Poccuiickoit
®ezepaimm, 65 cratbeii TpyoBoro Kojekca 1 HHBIME (enepanrbHBIMH 3aKOHAMH;
2.1.3. Bce mnepcoHanbHbIE aHHBIE paboTHHKa cleyeT Mmoiy4aTh y Hero camoro. Ecmm
TICPCOHATBHBIC aHHbIE PAOOTHIKA BO3MOXKHO MOMYUHTH TONBKO y TPETheil CTOPOHEL, TO PaGOTHHK
AOJDKEH OBITh yBeJOMJIEH 06 3TOM 3apaHee W OT HEro JOJDKHO ObITh HOJIy4eHO MHCEMEHHOE
cornacue. PaGoronarens I0/nkeH cOOGIHUTE paGOTHHKY 0 HENsX, NPEIIoaraéMbIX HCTOYHUKAX U
CIoco0ax IOydeHHs NIePCOHANBHBIX NAHHBIX, a TaKke O XapakTepe MOIEKAIHUX IOTyYEHHIO
TICpCOHANEHBIX JAHHBIX M IOCJIEACTBUSX OTKa3a pabOTHHKA JaTh NMHCBMEHHOE COTJIACHE HA HX
HOJIyYeHHE;
2.1.4. PaGotonarens He HMeeT mnpaBa nonyyatb M oOpabaTeiBaTh CBEIEHHS O paboTHHKE,
OTHOCAMHMECS (B COOTBETCTBHH CO cTaTheil 10 ®enepanbHoro 3akona ot 27 mions 2006 roma Ne
152-®3 «O mnepcoHaNbHBIX aHHBIX») K CIELHATHHBIM KaTeropusM IepCOHANBHBIX JaHHBIX,
KacarolmuXxcsi pacoBOM, HALMOHAIBHON MPUHAIUIEKHOCTH, TTOJHTHIECKHX B3IJIS/IOB, PETUTHO3HBIX
W purocopeknx yOexKICHUH, COCTOSHHA 37I0pOBBS, MHTHMHOI XKU3HH, 32 HCKIIOYEHHEM
CIIy4aeB, €CIIH:
® CyOBeKT NepcOHaNTBHBIX JAHHBIX 1Al COrNACHE B IHChMEHHOI dopme Ha oGpaGoTky cBOmX
NEPCOHATBHBIX IAaHHBIX;
® [NEPCOHAILHBIE IAHHBIC C/IC/IaHbI OOLIEA0CTYTHBIMH CyGHEKTOM MEepCOHANBHBIX JIaHHBIX
00paboTKa MepCOHATBHBIX IaHHBIX HEOOXOMMMA B CBA3M C pealu3anneil MeXIyHapOaHBIX
AoroBopoB Poccuiickoit Peneparnuu o peaaMuccuu;
® 00pa0oTKa NEpCOHANBHBIX NAHHBIX OCYIIECTBIACTCS B COOTBETCTBHH G DenepanbHbIM
3aKkoHOM 0T 25 sirBapst 2002 roxa N 8-®3 "O Beepoccewuiickoi mepenucy HaceneHus'";




